
Frequently Asked Questions – change to Conflict of Interest Declarations 

 
1. What’s changing?  

The process for managing conflicts of interest continues to require a declaration and a management 

plan to be developed, however both steps have been combined and placed into one, online 

Declaration of Interests form for all staff to access.    

Annual declarations will now be required for the following roles: 

I. All staff with a HEW Classification L10 or greater  

II. All Level E Academics  

III. All Financial Services staff  

IV. All HR Payroll staff  

It has been determined that such roles warrant an annual declaration on the basis of inherent 

potential for conflict of interest.  

Staff members nominated by the Faculty as warranting a declaration on the basis of an actual, 

perceived or potential conflict of interest will still be required to complete a declaration. 

2. How does the process work?  

Staff in roles that require an annual declaration (ie. I – IV. above) will be sent a notification email and 

link to the online form to facilitate meeting the requirement. Once submitted, the Declaration and 

any accompanying management plan will automatically be sent to your supervisor/manager.   

Those staff members nominated by the Faculty as warranting a declaration on the basis of an actual, 

perceived or potential conflict of interest will be able to access the online Declaration via a link 

within the University Policy on Conflicts of Interest.  

3. Do I need to complete an online declaration if I have already submitted a paper based 

Declaration this year?  

To avoid duplication there will not be a requirement to resubmit via the new process, unless your 

circumstances have changed and warrant a new Declaration.   

4. Should I first discuss my management plan with my supervisor?  

Yes, a conflict should be disclosed and a management plan discussed and agreed with your 

supervisor prior to documenting the plan within the online form.  In many cases, your supervisor will 

be able to offer suggestions on avoiding or managing the conflict, however if agreement cannot be 

reached the supervisor will determine the approach.  

5. What if I need guidance as a manager or supervisor, in managing a conflict of interest declared 

by my staff?   

Our Risk and Legal department are available to answer queries on managing any aspect of conflict of 

interest.   

6. How will the completed declarations be reported?  

One month after staff members have submitted the annual declaration of interest, a report will be 

provided to senior management which provides transparency on the nature of conflicts declared and 

compliance data. 

http://www.hr.uwa.edu.au/policies/policies/conduct/conflicts

